Mr Milica Vuković

VJEŽBE – UNIT 7
ACTIVE TO PASSIVE
 1. We will organise the customs formalities.
___________________________________________________________________

 2. We checked the documents last week.
___________________________________________________________________

 3. We have accepted your suggestions.
___________________________________________________________________

 4. You should check all of the outstanding invoices.
___________________________________________________________________

 5. You can return any unwanted materials.
___________________________________________________________________

 6. You should have returned the signed contract. 
___________________________________________________________________

 7. We are developing a new invoicing system.
___________________________________________________________________

 8. We have not received your payment yet.
___________________________________________________________________

 9. The marketing department in your country will handle this complaint.
___________________________________________________________________

10. We will transport the goods immediately.
___________________________________________________________________

11. We produce most of the documentation in this office.
___________________________________________________________________

12. We are building a new office block not far from here.
___________________________________________________________________

PASSIVE TO ACTIVE

   1. The instructions have been changed.

___________________________________________________________________

   2. She will have to be taught.

___________________________________________________________________

   3. This car was manufactured in Japan by Toyota.

___________________________________________________________________

   4. Why aren't the exercises being finished on time?

___________________________________________________________________

   5. Last year 2,000 new units had been produced by the time we introduced the new design.

___________________________________________________________________

   6. Casual clothes must not be worn.

___________________________________________________________________

   7. $400,000 in profit has been reported this year.

___________________________________________________________________

   8. The test will be given at five o'clock this afternoon.

___________________________________________________________________

   9. Students are required to wear uniforms at all times.

___________________________________________________________________

  10. This rumor must have been started by our competitors.

___________________________________________________________________

  11. All work will have been completed by five o'clock this evening.

___________________________________________________________________

  12. We were told to wait here.

___________________________________________________________________

  13. Lunch was being served when we arrived.

___________________________________________________________________

  14. Lectures are recorded and posted on the Internet.

___________________________________________________________________

  15. Portuguese has always been spoken in this village.

___________________________________________________________________

ADVERB CLAUSES Showing Opposition (Unexpected Result)

When the result of the main clause is contrary to expectations, use adverb clauses with 'although' and 'even though' or prepositional phrases with 'despite' or 'in spite of'.

Despite her second mortgage, she continued to meet her minimum payments on both.
Although she had a second mortgage, she continued to meet her minimum payments on both.
Payment is expected, as per invoice, in spite of previous correspondence.

'Although' and 'even though' introduce a full clause that includes both subject and verb. The two expressions can be used interchangeably.

Although/though are followed by a subject + a verb
Although

I decided to open a savings bank account although I wanted to open a fixed bank account.

Even though

Even though the stock is low, a new shipment has been ordered.
PREPOSITIONS
Despite/in spite of are followed by a noun, a pronoun or a verb ending in -ing
Despite

'Despite' and 'in spite of' are followed by a noun or noun phrase and are followed by a comma when introducing the sentence. If 'despite' or 'in spite of' are used in the middle of a sentence, no commas are required. Use 'despite' or 'in spite of' when the result of the main clause is contrary to expectations,

Despite her loss of income, she maintained her income by tapping into other areas of revenue.

In spite of

'In spite of' is followed by a noun (phrase) and is followed by a comma when introducing the sentence. If 'in spite of' is used in the middle of a sentence, no comma is required.

In spite of the good year we had, our government bond will no longer be an option.

In spite of the government bond, we still don't have enough money to get started.

'Despite' and 'in spite of' convey the same unexpected result and can be used interchangeably.

Combine the following sentences using the word in brackets to get a new sentence:
1. She was well qualified. She could not find a job. (although)
2. He had a lovely house. He was not happy. (despite)

3. She became rather depressed. She could not find a job. (because)

4. Market share increased. Profits have fallen. (in spite of)

5. She is an accountant. She never seems to have any money. (even though)

6. There is a deep recession and a credit crisis. European companies are committed to replacing old IT equipment. (despite)

7. He is a successful businessman. He feels dissatisfied. (although)

8. Patrick was ill. He came to the meeting. (in spite of )
9. He is only 23. He is our top financial analyst. (even though)
10. The job is very interesting. It is badly paid. (although)

11. The business environment is challenging. They manage to stay on the top. (despite)

12. Prices fell. Tesco heads for profit of £3 bn. (despite)

13. I read all night. I didn’t read the whole report. (in spite of)

14. There is an economic downturn. Business is thriving in Finland. (despite)

15. They worked hard. Their efforts were futile. (although)
GREEN YOUR BUSINESS

 “Green” and “sustainable” 1) ________________ two of the most widely used words in the English language. But what do they mean in terms of your business?                                                                      Going green means reducing the overall environmental 2) ________________  of your business. That holistic approach includes compliance 3) ________________  that protect both you and the environment. When you combine those initiatives with energy efficiency measures that are 4) ________________, you make your business more efficient and 5) ______________  costs.                                                                                        Going green involves four general 6) ________________, which form EMAP’s “Building Block” approach to greening your business:                                                                                                                              Energy – Improve efficiency and reduce 7) ________________                                                                  Materials – Use 8) ________________  materials and eliminate waste                                                                  Assurance – 9) ________________  with environmental regulations                                                                       10) ________________  – Buy green products, equipment and services                                                                              Each of these blocks includes a number of specific strategies, ranging from simple improvements you can easily do yourself to more complex projects that may require professional assistance. 
1. a) became

b) become

c) have become
d) were becoming  

2. a) assessment

b) viability

c) sustainability
d) impact         

3. a) issues

b) matters

c) problems

d) subjects
4. a) earth-friend
  b) environmentally-friendly
c) environmental
d) consumer-friendly

5. a) increase

b) raise


c) cut


d) low

6. a) objectives

b) resources

c) companies

d) products

7. a) consumers

b) consumption
c) expending

d) using

8. a) sustained

b) sustainability
c) sustainable

d) sustaining      
9. a) comply

b) obey

c) follow

d) adapt

10. a) production

b) assembly

c) purchasing

d) shipping           
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